
UY BAN NHAN DAN 	LONG HOA XA HQI CHU NGHIA VWF NAM 
TINH QUANG TRI 	 DOc lap - Ty do - H4nh phtic 

So:  q48  /QD-UBND 	 Quang Tri, ngcry  08  thang  4.  nam 2019 

QUYET DINH 
Ban [faith Quy cite phi hop thtyc hi?n lien thong cac thii .tyc hanh chinh: 

Bang 	khai 	xoa Tang 	thuieng tru, htarng che dO tir twat/ 
ho try chi phi mai tang/htkrng mai tang phi tren dia ban tinh Quang Tri 

UY BAN NHAN DAN TINH QUANG TRI 

Can dr LuAt T6 cht:rc chinh quyen dia phuang ngay 19 thang 6 nam 2015; 
Can cir LuAt Ho tich ngay 20 thang 11 nam 2014; 
Can cir Lt.* Cu tru ngay 29 thang 11 nam 2006; 
Can cir LuAt Bao hiemxa h6i ngay 20 that-1g 11 nam 2014; 
Can cir Quyet dinh , 1380/QD-TTg ngay 18 thang 10 nam 2018 cUa Thu 

tuang Chinh phu phe duyet "De an thgc hien lien thong cac ,thu tuc hanh chinh: 
Dang 	khai tCr, xoa clang 14 thuang trir, huong the 	tuat/h8 trq chi phi mai 
tang/huYng mai tang phi"; 

Xet de nghi cua Gam dc 	Tu phap tai T6 trinh so 85/TTr- STP ngay 
26/3/2019, 

QUYET DINH: 

DiLt 1. Ban hanh kern theo Quyet dinh nay Quy the ph6i hyp thirc hien lien 
thong cac thu tuc hanh chinh: Dang 14 khai tir, xoa clang 14 thuong tru, huang the 
d6 tir tuat/ho try' chi phi mai tang/huang mai tang phi tren dia ban tinh Quang Tri. 

Dieu 2. Quyet dinh nay c6 hieu lirc ke tir ngay 14. 
Chanh Van phong Uy ban nhan dan tinh, Giam doc cac se, nganh: Tu phap, 

Cong an tinh, Bao hiem Xa h6i tinh, Lao Ong - Thuang binh va Xa h6i; Chu tich 
Uy ban nhan dan cac huyen, thi xa, thanh pho; Chu tich UBND cac xa, phuong, thi 
tran N/A cac to chi:1-c, ca nhan c6 lien quan chlu trach nhiem thi hanh Quyet dinh nay.ors--- 

Noi h On: 
- Nhtr Dieu 2; 
- B6 Ttr phap; 
- Civic Kiem soat TTHC - Van phong Chinh pH; 
- Chu tich, cac Pho CT UBND tinh; 
- SO.  N6i vu: 
- Cong an cac huyen, thi xa, thank ph6 
- BHXH cac huyen, thi xa, thank ph6; 
- Trung tarn tin h9c tinh; 
- Ltru: VT, KSTTHC, NC. 

TM. UY BAN NHAN DAN 
CHU TICH 

Nguyen Buc Chinh 



UY BAN NHAN DAN 	CONG HOA XA HQI CHU NGHIA VIVI' NAM 
TINH QUANG TRI 	 DOc 	- Ty do - }14nh phtic 

QUY CHE 
Phi hop thyc hiO lien thong cac thu tuc hanh chinh: 

Bang 14 khai 	xoa dang 14 thuimg tru, htrikng che coo tir tuAt/ 
ho try chi phi mai tang/huikng mai tang phi tren dia ban tinh Quang Tri 

(Ban hanh kern theo Quye't dinh 	/QD-UBND ngaya /4 /2019 
cua Uy ban nhcin dcin tinh Quang Tri) 

CHUONG I 
QUY DINH CHUNG 

Dieu I. ,Phum vi dieu chinh 
Quy che nay quy dinh ve nguyen tAc, h9 so, quy trinh N/A trach nhie'm phoi hap 

cua cac co quan Nha nuoc, can b6, cong chdc, vien chdc có lien quan den vie‘c tiep 
nhAn, chuyen giao, giai quyet .ho so va tra ket qua trong qua trinh thuc hin lien 
thong cac thO tuc hanh chinh ve clang ky khai tir, xoa clang 1ky thuong tru, huang the 
d6 tir tuat/ ho tro chi phi mai tang/huang mai tang phi (sau day g9i chung la lien 
thong cac thu tuc hanh chinh) tren dia ban tinh Quang Tri khi viec dang ,14 khai tCr 
thuc tham quyen giai quyet cua Uy ban nhan dan cac xa, phuang, thi tran (sau day 
g9i chung la Uy ban nhan dan cap xa). 

Dieu 2. DOi ttnyng Ai) dung 
1. Cac co quan quan 1)'/ Nha nuac ye h6 tich, cu tru, bao hie'm xa hoi, lao d6ng 

thuong binh va xa h6i tren dia ban tinh. 
2. Cac co quan thuc hie'n lien thong thu tuc hanh chinh: Uy ban nhan dan cap 

xa; Cong an thi xa, thanh pho; Cong an cap xa; co quan Bao hiem xa h6i cap tinh va 
cap huy0; SO Lao d6ng - Thuong binh va xa h6i; Phong Lao d6ng - Thuong binh 
va Xa h6i. 

3. Ca nhan, to chtrc có yeu cau thuc hi0 lien thong cac thu tuc hanh chinh. 
Dieu 3. Nguyen tAc phi hyp 

, 1. Dam bao tinh cong khai, minh bach, 	tuc, kip thai va dung thai 	giai 
quyet theo quy dinh cua phap 1Lat trong vie'c giai quyet lien th6ng cac thu tuc hanh 
chinh. 

2. Dam bao su phOi hgp thuang xuyen, ch5t che,,kip thei theo dung quy dinh 
cua phap luat giQa cac co quan thuc hi'en vi"ec giai quyet lien thong cac thu tuc hanh 
chinh de cong vi'ec dugc giai quyet nhanh chung, hIe'u qua, thuan Igi cho ca nhan, to 
chdc cóAyeu cau. 

Dieu 4. Cac co.  quan, to chtic thtic WO lien thong cac thii tuc hanh chinh 
1. Uy ban nhan dan cap x5 thkrc hie'n dang ky khai tfr 
2. Co quan xoa dang ,k thuong tru, cu the: 
a) Cong an xa, 	tran thuc huye.n xoa dang 14 thuong tru d9i vai nhan khAu 

thuong trta tren dia ban xa, thi trAn dia huy'en. 



b) Cong an thi xa, thanh ph6 x6a clang 14 thuang tra d6i vori nhan khAu thuimg 
tru tren dia ban thi xa, thanh ph& 

, 3. Bap hiem xa h6i tinh, Bao hiem xa h6i cap huyEn giai quyet twang chE do tir 
tuat (tra cap tuat va tra cap mai tang). 

4. So.  Lao,Ons - Thuang binh va Xa 	Phong Lao d6ng - Thuang binh va 
xa h6i giai quyet the d6 tir tuat/ h6 tra chi phi mai tang/huang mai tang phi. 

5. Cac co quan c6 than quyen thirc hiEn lien thong cac thu tgc hanh chinh quy 
dinh tai cac khoan 1, 2, 3, 4 Dieu nay phai ding thu6c dia ban mot huyEn, thi xa, 
thanh pho teen dia ban tinh Quang Tri. 

Dieu 5. Nguyen lac giii quyet thii ,tyc hanh chinh 
1. Tuan thu quy dinh cua Quy che nay va cac van ban phap luat khac c6 lien 

quan. 
2. Ca nhan, to chirc c6 yeu cau thgc hiEn lien thong cac th6 tpc hanh chinh c6 

quyEn Iga ch9n ap dung hoac khong ap dgng thirc hiEn lien thong cac thu tgc hanh 
chinh. 

3. Tao dial kin thuan lgi, giarn thieu chi phi cho ca nhan, to chirc trong viEc 
thirc hiEn clang 14 khai tir, x6a dang ky thuang trU, huang chE d6 tir tuat/ h6 tra chi 
phi mai tang/huang mai tang phi. 

4. Bao dam kip thai, dOng thCri han theo quy dinh cua phap 1*. 
Dieu 6. Trach nhiem cua co' quan thtg hien lien thong cac thu tyc hanh 

chinh. • • 
1. Uy ban nhan dan cap xa la dau mai tiep nhan, chiu trach nhiEm vE tinh dAy 

du va hop lE cua h6 so thirc hiEn lien thong cac thu tyc hanh chinh; thirc hiEn clang 
14 khai tir; lap va chuyen ho so cho ca quan Cong an c6 tham quyen de xoa dans ky 
thuang trU, ca quan Bao hiem xa h6i giai quyet huang the do tir tuat (tra cap tuat va 
tra cap mai tang) va Phong Lao Ong -, Thuang binh va 	h6i cap huyEn ho tra chi 
phi mai tang/huang mai tang phi; chuyen tra ket qua giai quyet cho nguori dan. 

2. Co quan Congan va Bao hiem xa h6i, Phong Lao Ons - Thuong binh va Xa 
h6i tiep nhan ho so do Uy ban nhan dan cap xa chuyen den va xir 1j/ theo tham 
quyEn, Ong thai tra ket qua giai quyet cho Uy ban nhan dan cap xa de tra cho nguai 
dan theo dung thCri gian quy dinh. 

3. Twang h9p h6 so qua hp ,giai quyEt: Co quan c6 trach nhiEm phai c6 van 
ban girl B6 phan tiep nhan va tra ket qua cua Uy ban nhan cap xa va van ban xin loi 
ca nhan, to chirc cua co- quan ghi r6" 1/ do qua han va thai 	tra ket qua. Cong chirc 
1136 phan tiep nhan va tra ket qukcila Uy ban nhan dan cap xa thong bao theri han tra 
ket qua va chuyen van ban xin loi cua ca quan lam qua han giai quyet ho so cho ca 
nhan, to chirc. 

CHUONG 
HO SO, QUY TRINH VA THOI HAN GIAI QUYET LIEN THONG 

CAC THU TIJC HANH CHINH: BANG KC' KHAI TU, XOA BANG 10? 
THUtiNG TRU, HUONG CHE DO TU.  TUAT/HO TRO CHI PHI 

MAI TANG/HtfeiNG MAI TANG PHI 



Dieu 7. HO sa thqc hien lien thong cac thti tyc hanh chinh ding 4 khai 
'dm (tang 4 thuirng tru, htro.ng che dO tir teat/ 116 troy chi phi mai tang/huO•ng 
mai tang phi. 

Ngtr6i di clang ky Op 01 bO h6 so (trkrc tiep hoAc th6ng qua he thong btru chinh 
hoc trvc tuyen qua phan ,  mem MOt,  cira Dien tir tai dia chi 
motcuadientu.quangtri.gov.vn), xuat trinh cac giay to c6 lien quan theo quy Binh tai 
BO phAn Tiep nhAn va Tra ket qua thuOc Uy ban nhan dan cap )(a. 

1. HO so dang ky khai tir 
a. Giay to phiii zulit trinh: Ban chinh mot trong cac giay to la hi) chieu hoc 

chimg minh nhan dan hoc the can ctrac cong dan, hoc cac giay to khac c6 dan anh 
va thong tin ca nhan do co quan c6 tham quyen cap, con gia tri sir dung de chimg 
minh ve nhan than dm ngtrai co yeu cau dangkY khai tir. 

Twang hop ho so piri qua he thong buu chinh thi co quan btru dien khi nhAn ho 
so phai doi chieu trkrc tie') va chiu trach nhiem ye tinh hop phap cua giay to phai xuat 
trinh neu tren. 

Truirng hop ho so girl trkrc tuyen thi phai dinh kern anh ban chinh hoc anh ban 
sao co chung thijc cac giay t& phai xuat trinh neu tren. 

b. Giiiy to phiii 
- Ta khai clang ky khai tir theo mau; 
- Giay bao tir hoc giay to thay cho GiAy bao tir theo quy dinh tai Dieu 34 LuAt 

HO tich va khoin 2 Dieu 4 Nghi dinh s6 123/2015/ND-CP ngay 15 thong 11 nam 
2015 cua Chinh phti quy dinh chi tiet mot so dieu va bien phap thi hanh LuAt HO tich, 
di the: Doi voi ngtrai chet tai co 	y to thi Thu twang co 	y to cap Giay bao tir; 
doi vai ngtrgi chet do thi hanh an tir hinh thi Chti tich HOi dung thi hanh an tir hinh 
cap giay xac nhAn,viec thi hanh an hinh thay Giay bao tir; doi 	ngtrai bi Ma an 
tuyen bo la da chest thi Ban an, quyet dinh c6 hieu,hic cua Toa an thay Giay bao tir; 
doi 	ngtrai chest tren phtrang tin giao thong, chet do tai nan, bi giet, chet dot ngOt 
hoc chet c6 nghi van thi van ban xac nhAn dia co quan Cong an hoc ket qua giam 
dinh dm Co quan giam dinh phap ,y  thay Giay bao tir. Giay bao to.  do Uy ban nhan 
dan cap xa not ngtrai do chet cap neu khong thuOc cac trtrong hop chet neu tren. 

- Van ban uy quyen theo quy dinh cua phap luAt trong trtthmg hop uy quyen 
thkrc hien viec dang ky khai tir. Trueng hop ngtrai &roc uy quyen la Ong, ba, cha, 
me, con, vg, chOng, anh, chi, em runt cua ngtrai Oy, quyen thi van ban 	quyen 
khong phai cong chimg, chimg thrc, nhtmg phai c6 giay to chimg minh moi quan he 
vai ngtr6i uy quyen. 

c. Le phi clang kf,  khai 1w: 8.000 dOng/ban sao trich luc khai tir/skr kien 110 tich 
dA dang 

2. HO so xoa clang 4 thtrefng tro 
- Phieu bao thay doi hO khau, nhan khau; 
- SO hO khau (ban chinh) c6 dang ky thtrong tru cua ngtrai chet; 
- Ban sao trich luc khai 
3. HO so htaeng the dO fir tut (try cap tut va trq cap mai tang)/hO try chi 

phi mai tang/htrOng mai tang phi 
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a. Ho so• hwang che dig lu tuat (try cap tuat va tro.  cap mai tang): 
- So bao hiem xa h6i (ban chinh) cua nguai tham gia bao hiem xa h6i tkr 

nguyen, nguoi bao ltru th&i gian dung bao hiem xa 116i va nguai char du dieu kien ve 
tuoi cksi de huang luang huu, trg cap hang thing bi chet; 

- Ban sao giay thing tir hoac trich Ric khai tir, 
- Ter khai cua than nhan theo mau (ban chinh); 
- Bien ban h9p cua cac than nhan dOi vii twang hap du diet' kien twang trg cap 

tuat hang thing nhung ch9n huang trg cap tuat mgt Ian theo mau (ban chinh); throng 
hqp chi c6 mot than nhan 	diet' kien huang trq cap tuat hang thing hoac nhieu 
than nhan 	dieu kien huang trg cap tuat hang thing nhung chi c6 mkt ngtthi dai 
dien hgp phap ma Ikra ch9n twang trg cap tuat mot Ian thi than nhan ltxa ch9n titian* 
trg cap tuat mot Ian hoacsnguiyi dai dien hop phi!) cua than nhan chiu trach nhiem ve 
viec lira ch9n va !thong can bien ban nay; 

- Bien ban giam dinh mix suy giam kha nan$, lao d'6ng doi vii than nhan bi suy 
giam kha nang lao d6ng tir 81% tro• len hoac Giay xac nhan Ichuyet tat mire d6 dac 
biet nang (twang &rang mix suy giam kha nang lao d6ng tir 81% tra len) theo quy 
dinh tai Thong tu so 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT trong twang 
hgp twang trg cap tuat hang thing; 

- Giay Cry guyen (neu doi tuang da tir van c6 nhi'eu than nhan). 
Cac thanh phan ho sa neu tren neu khong quy dinh la ban chinh thi c6 the nap 

ban chinh, ban sao kern ban chinh de d6i chieu, ban sao &sac chi:mg thkrc hoac ban 
sao dugc cap tix so goc. 

b. Ho sa 	null tang phi dai vo7 dai twang ngwai co cong vrii cacti 'ming 
tir &&n: 

- Ban khai cua dai dien than nhan (kern Nen ban Uy guyen) hoac nguai to chirc 
mai tang (theo mau quy dinh); 

- Ban sao Giay chi:mg tir hoac trich Luc khai tir; 
- H6 sa cua nguai co cong vori each mpg. 
c. Ha sa hiding mai tang phi doi voi doi firm than nhan lief si dung huang 

try cap hang thong; ngith true tie.p tham gia 	chien thong 1119 ecru nwOr 
nhung chwa (limy hwifrng chinh sack cua Dung, Nha nwor theo Quyb dinh so 
290/2005/QD-TTg ngay 08 tilting 11 nam 2005, Quyit dinh so 188/2007/QD-TTg 
ngay 06 than; 12 nam 2007: 

- Don de nghi dm than nhan d6i tugng co xac nhan cua chinh guye'n dia phuong 
xa (phuang) nai ctr trio; 

- Ban sao giay chimg tir hoac trich Luc khai tir; 
- Cong van de nghi cua Uy ban nhan dan cap xa not d6i arcing cu trir (theo mau 

quy dinh); 
- Ban trich sao danh sach de nghi huang ch8 dQ mot lan theo Quyet dinh so 

290/2005/QD-TTg ngay 08 thing 11 nam 2005 hoac ban sao mot trong cac guy& 
dinh dugc huang ,trg cap mot lan 

the 
vien, xuat 	thoi viec; trq cap mgt Ian) 

hoac ban sao guyet dinh huang che d6 bao hiem y to theo quy dinh tai Thong tu lien 
tich so 191/2005/TTLT/BQP-BLDTBXH-BTC; 
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- Cong van de nghi cua Chu Lich Uy ban nhan dan cap huyen, kern theo danh 
sach doi tuvng dtrac htrang che d6 mai tang phi (theo mau quy dinh); 

- Danh sach tong h9p cua Se Lao d6ng - Thus:mg binh va Xa h6i (theo mail) gui 
Chu tich Uy ban nhan dan tinh de ra Quyet dinh htrang the d6 mai tang phi (theo 

X mau quy dinh). 
d. Ho sa hwo'ng mai tang phi doi yeti doi tiring that Bien theo Quyit dinh so 

150/2006/QD-TTg ngay 12 tilting 12 nam 2006 Inro'ng dan thi hanh mot so di'eu 
cut' Phap renh ecru chitin Binh: 

Than nhan ngtriyi chet lam ban khai de nghi htrang the d6 mai tang phi giri H6i 
Ctru chitin binh cap xa (theo mau quy dinh). 

Tru&ng h9y ngtroi chet khong con than nhan thi ca quan, to chirc, don vi dirng 
ra to chirc mai tang lam ban khai de nghi twang the d6 mai tang phi giri H6i Ctru 
chitin binh cap xa (theo mau quy dinh). 

ct HO so' htrang mai tang phi doi voi doi 	htrang try' cap theo Quyb 
dinh so 62/2011/QD-TTg n'ay 09 tilting 11 nam 2011 y'd the 	chinh sad, doi 
vo'i doi tuyng tharn gia chitin tranh btio 	. (mac, lam nhi'Om vy quoc tea Cam- 
pu-chi-a, glop byn Lao sat' ngay 30 tilting 4 turn, 1975 da phyc vien, xuat 
Choi 

- Ban khai cua than nhan d6i tuvng co xac nhAn cua chinh quyen dia phtrang 
cap xa nai cu tru (theo mau quy dinh); 

- Bien ban h9p gia dinh doi vii truang hap khong con bo, me, vg ho4c chong; 
- GiAy chimg to (dOi vii d6i arcing da tir trAn) ban sao c6 ch&ng thtrc, ho4c ban 

sao trich lyc khai ti:r; 
- Ban trich sao quyet dinh kern theo danh sach trang có ten dOi tuvng hiremg tro. 

cap 1 lAn theo Quyet dinh so ,62/2011/QD-TTg cua Thu Wang Chinh phtl (Ban 
CHQS huyen, thi xa, thanh pho 141 sao doi vii doi tuvng do quan d6i giai guyet, 
Phong Lao,  dOng - Thtran* binh va Xa h6i lc)",  sao &Si 	doi tuvng thu6c Uy ban 
nhan dan cap tinh giai guyet); 

- Cong van de nghi cua Phong Lao dOng - Thuvng binh va Xa hOi cap huyen 
kern theo danh sach. 

e. HO so' htrang mai tang phi dal vai dal tuyng htrang try' cap theo Quyit dinh 
so 49/2015/QD-TTg ngay 14 tilting 10 nam 2015 cut' Thu ttro'ng Chinh phii ve mot 
so chl do, chinh sach doi 	dan tong hoa tuyen thanz gia khong chitin chong 
Phcip, chong my, chitin tranh bito v'e TO quac va Mm nghia vu Quac 

- Ban trich sao quyet dinh cua doi tuvng tit tran da duvc huong che do trq cap 
mot Can; 

- Giay chong ti:r hoac ban sao trich1vc khai 
g. Ho so' 1:0 try' chi phi mai tang cho doi 	btio try' xi,-  hoi (dtrac try' gitip 

xa hOi thtrimg xuyen tai tong (long): 
- Van ban hoac don de q,hi cua co quan, to chirc, hO gia dinh hoac ca nhan 

&mg ra to chirc mai tang cho doi tuvng; 
- Ban sao Giay chirng tir hoac trich lyc khai ttr; 
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- Ban sao guy& dinh huang trg cAp If9i cua ngtroi dan than dang nu6i con va 
ban sao giay khai sinh hoc ban sao trich luc khai sinh cua ngueri con 

Dieu 
chet doi voi 

truerng hop IA con cua nguai don than ngheo quy dinh tai khoan 4 Dieu 5 Nghi dinh 
so 136/2013/ND-CP; 

- Ban sao S6 h8 khau hoAcsvan ban xac nhAn 	Cong an cap xa, ban sao quyet 
dinh thoi huang trg cap bao hiem xa h8i, trg cap khac cua co quan c6 tham quyen 
doi vai truong hop IA nprai tix d6 80 tuoi trey len dang huang tro cap tuat bao hiem 
xa h8i hang thong, trg cap hang thong khac. 

Dieu 8. Quy trinh thtic hien lien thong cac thii ,tyc hanh chinh: Bang kj,  
khai fir, xoa clang ks,  thtrimg tra, hung the (10 fir tuat (trq cap tuat va trq cap 
mai tang)/hO trq chi phi mai tang/htrang mai tang phi 

1. Bang kjr khai dr, mia clang ksr thtrirng 	huang the 	tuat (trq cap 
tuat va trq cap mai tang)/ho trq chi phi mai ting/huiivg mai tang phi 

a. Tiip nhtin ho so. , 
Nguoi dan c6 the lua chon n8p ho so trirc tiep tai Bo phAn Tie)) nhAn N/A Tra ket 

quA cua Uy ban nhan dan cAp xa, hoc girl ho so thong qua dich vu buu chinh ding 
ich. 

D6i vai 118 so dugc nOp trkrc tiep hoc n8p thong qua dich vu buu chinh, ding 
chirc tiep nhAn h6 so tai 138 phAn Tiep nhAn N/A Tra ket quacua Uy ban nhan dan cap 
xa phai xem xet, kiem tra tinh chinh xac, day dii cua ho so; quet (scan) va luu tru ho 
so dien tir, cAp nhAt vao co sa du lieu cua He thong thong tin mot cua dien ter cua cha 
phuong. 

Twain* hgp chua xay dung dugc He thong thong tin mot cua dien tu, cong chirc 
tiep nhAn ho so tai B8 

ho 
Tiep nhAn N/A Tra ket qua dm Uy ban nhan dan cap xa 

nhAp vao So theo dOi 	so. 
Truong hgp viec clang 14 khai to chrgc thuc hien luu Ong thi cong chirc to 

phap - h8 tich trkrc tiep tiep nhAn ho so va cap giay tiep nhAn ho so N/A hen tra ket qua 
cho ngu&i dan, sau do chuyen toan 138 ho so cho B8 phAn Ti8p nhAn va Tra IC& qua. 

TruZyng hop nguai chet la chu 118, phai ket hgp viec thkrc hien thu tkic xoa dang 
14 thtrang tru voi viec thay doi chu 118. Do do, 138 phAn Tiep nhAn va TrA ket qua, 
hoc cong chirc to phap - 118 tich (trong truan, hgp thkrc hien clang 14 khai tt:r luu 
Ong) c6 trach nhiem huang dan ca nhan yeu cau lien thong cir 01 nguai c6 du diet' 
kien theo quy dinh cua phap sluAt cu truslarn chu 118 va ghi not dung thay doi chu 118 
vac) phieu bac, thay MK) khau nhan khau. 

C8ng chirc B8 phAn Tiep nhAn va Ira ket qua cua Uy ban nhan dan cap xa tiep 
nhAn h8 so N/A le phi 'Tang ky khai to (neu c6), kiem tra tinh phu hop ve not dung ho 
so, neu h6 so chua day du, chua chinh xac theo quy chi-1h thi phai huang dan nguai 
&An 1)6 suns, hoan thien ho so theo quy dinh. 

Khi ho so day du, chinh xac theo quy dinh thi cong chirc B8 phAn Tiep nhAn va 
TrA ket qua cua Uy ban nhan dan cap xa tiep nhAn ho so;doi 	cac twang hop 
ngtred dan n8p ho so true tiep thi in/viet Phieu tiep nhAn ho so NIA hen ngay tra ket 
qua giao cho nguai n8p h6 so. 

b. Trinh 	thoi Iran giiii quy'dt ho so' 

5 



- Giai quy'dt ho so' tai Uy ban nhan dan cnp xii: 
Ngay sau khi tiep nhan h6 so va le phi clang ky khai tir (n&I c6), cong chirc BO 

phan Tiep nhan va Tra ket qua thugc Uy ban nhan dan cap xa chuyen ho so dang ky 
khai tir cho cong chirc to phap - h6 tich de thirc hien dang ky khai 

Cong chirc to phap -1-16 tich kiem tra thong tin va tien hanh clang ky khai tir, sau 
khi thyc hien dang ,14 khai 	xong thi chuyen ngay trich s luc khai tit cho B6 phan 
Tie') nhan va Tra ket qua (trong ngay). Trugng hgp nhan ho so sau 15 gig ma khong 
giai quyet dugc ngay thi tra ket qua trong ngay lam viec tiep theo. 

Ngay sau khi nhan dugc trich luc khai tir, B6 phan Tiep nhan va Tra ket qua dm 
Uy ban nhan dan cap xa c6 trach nhiem chop 02 

ho 
trich lyc khai tir ban chinh 6 

136 sung vao ho so xga dang 14 thugng 	va 	so hugng che d6 tir tuat/h8 trg chi 
phi mai tang/huang mai tang phi, &mg thgi thyc hien: 

+ Chuyen ho so via dang ky thugng tru den Cong an cac xa, thi tran thu6c 
huyen de thirc hien xga thugng tru d6i 	truemg hgp thugng tru tai xa, thi tran; 

s  + Chuyen ho so xga clang 14 thugng tra den Dgi Canh sat Quan hanh chinh 
ve trat tr xa h6i Cong an thi xa, thanh pho de thirc hien )(am thuerng tru doi vari 
trugng hgp thugng via tai tai thi xa, thanh pho. 

+ Chuyen ho so twang the d6 tir tuat (trg cap tuat va trg cap mai tang)/h8 trg 
chi phi mai tang/huong mai tang phi cho cong chirc van hga - xa figi de: 

Chuyen cho co quan bao hiem xa hOi de giai quyet huang che dO tir tuat (trg 
cap tuat va trg cap mai tang); 

Hoac trinh Chu tich Uy ban nhan dan cap xa ra van ban 6 nghi giri Phong Lao 
Ong - Thuong binh va Xa h6i d6i 	trugng hgp 118 trg chi phi s mai tang cho d6i 
tugng bao trg xa hOi (dugc trg giup xa h6i thugng xuyen tai cong dong);,  

Hoac trinh lanh dao Uy ban nhan dan cap xa 	xet duyet, niem yet danh sach, 
lap danh sach bao cao Oy ban nhan dan cap huyen doi vari doi tugnq, than nhan liet si 
dang huang trg cap hang thang; nguai tryc tiep tham gia khang chitin chong My cau 
nu& nhung chua dugc huang chinh sach cua Dang, Nha nuarc,  theo Quyet dinh so 
290/2005/QD-TTg ngay 08 thang 11 nam 2005, quyet dinh so 188/2007/QD-TTg 
ngay 06 thang 12 nam 2007; 

Hoac chuyen cho HOi Ciru chitin binh de xic nhan, lap danh sach bao cao Chu 
tich Uy ban nhan dan cap xa ky cong van 6,  nghi hug the d6 mai tang phi gill 
Phong Lao dgng - Thuong binh va Xa figi cap huyen doi van doi tugng thirc hien 
theo Quyet dinh s6 150/2006/QD-TTg ,ngay 12 thang 12 nam 2006 huarng dAn thi 
hanh mot , diet' 	Phap lenh ciru chitin binh; 

Hoac trinh lanh dao Uy ban nhan dan cap xa to chirc xet duyet, bao cao Uy ban 
nhan dan cap huyen (qua Phong Lao dgng - Thuong binh va Xa h6i) doi vai doi 
tugng huang trg cap theo Quyet dinh so 62/2011/QD-TTg ngay 09 thang 11,  nam 
2011 ye che d6, chinh sach doi 	doi tugng tham gia chitin tranh bao ve TO quoc, 
lam nhiem vu quoc to Cam-pu-chi-a, giiip ban Lao sau ngay 30 thang 4 nam 1975 
da phyc vien, xuat ngu, thoi viec; 

Hoac trinh lanh dao Uy ban nhan dan cap xa tong hgp, bao cao giri Phong Lao 
Ong - Thuong binh va Xa h6i cap huyen d6i 	doi tugng dan cong hoa tuyen tham 
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gia khang chitin ch6ng Phap, ch6ng My, chitin tranh bao ve T6 quoc va lam nhiem 
vu quoc to dugc huang che d6 trg cap mai tang phi quy dinh tai Quyet dinh so 
49/2015/QD-TTg ngay 14 thing 10 nam 2015 dm Thu ttrong Chinh phu ve mot se, 
the do, chinh sach doi 	dan cong hoa tuyen tham gia, khang chitin ch6ng Phap, 
chong 	chitin tranh bao 	quoc va lam nhiem 	quc te; 

Hoc 	 tranh lanh dao Uy ban ,nhan dan cap xa xac nhan ban khai 	Phong Lao 
d6ng - Thuong binh va xa h6i doi 	truirng hop huong mai tang phi khi ngutri c6 
cong 	cach mang tir tran. 

Viec chuyen ho so den co quan có tham quyen giai quyet có the dugc thkrc hien 
thong qua dich vu btru chinh cong ich hoac cac loci hinh dich vu khac bao dam tiet 
kiem, hieu qua, an toan ho so tai,  lieu; hoac chuyen dir lieu ho so dien 	dugc tiep 
nhan trkrc tuyen 	nguoi dan den co quan CO tham quyen giai quyet thong qua ket 
not gi&a Cong Dichsvy cong va He thong thong tin mot cua dien to cua dia phuong. 

- Giai quyelt ho tgi quan Cling an: 
+ Tricang hap thu& than; quyen cua (—Ong an thi thanh pho: 
Ngay khi nhan h6 so do,B6 phan tiep nhan va Tra ket qua cua Vy ban nhan dan 

cap xa chuyen den, can b6 tiep nhan ho so doi chieu vii cac quy dinh cua phap luat 
ye cu tru, trtreng hgp ho so day du, h9p le thi viet giay bier: nhan trao cho nguoi 
chuyen ho so. • • 

Truerng hgp h6 so du diet: kin nhung thieu thanh phan hoso hoac bieu 
giay t6 ke khai chua dUng, chua day du thi can b6 tiep nhan ho so có trach nhiem tra 
lai ho so kern theo thong bao bang van ban va neu rO Iy do, not dung can 1)6 sung cho 
nguesi chuyen ho so de huang dan cho ngu6i dan. 

Truong hgp dugc giai quyet xoa ding ky thuong tru: Nhan ,h6 so, kiem tra 'al 
giAy t6, tai lieu, d6i chieu cac thong tin dugc ghi trong so h6 khau, giay ter khac va 
ky nhan vao so theo dOi giai quyet h6 khau (14, ghi rO h9, ten va ngay, thing, nam 
nhan ket qua). Trong thoi hp 03 ngay lam viec, ke tir ngay nhan ho so tir B6 phan 
tiep nhan va Tra ket qua cua Uy ban nhan dan cap xa, co quan Cong an thi xa, thanh 
pho thkrc hien Oa clang 14 thuong tru cua ngubi chet, thay doi chu h6 (net: co). 

,Ngay sau khi xoa ding 	thuong tru xong, co quan Cong an thi xa, thanh pho 
tra SO 116 khau 	xoa ten ngt.r6i chet) cho B6 phan Tiep nhan va Tra ket qua dm Uy 
ban ,nhan clan cap xa va yeu cau nguoi nhan ket qua 14 nhan vao so theo doi giai 
quyet h6 khau. 

Truing hgp khong giai guy& Oa clang ky thuong tru: Ngay sau khi nhan dugc 
h6 so tir Bo phan Tiep nhan va Tra ket qua cua Uy ban nhan dan cap xa, co quan 
Cong an thi xa, thanh pho có tranh nhiem chuyen tra ho so cho B6 phan,Tiep nhan va 
Tra ket qua cua Uy ban nhan dan cap xa. B6 phan Tiep nhan va Tra ket qua dm Uy 
ban nhan dan cap xa nhan Lai ho so da n6p; kiern tra lai giay t6, tai lieu có trong ho 
so; nhan lai van ban ye viec khong giai quyet xoa clang ky thuiyng trt:: va ky nhan 
(ghi ro h9, ten va ngay, thing, nam nhan van ban va ho so ding ky Cu tru da n6p) 
vao so theo dOi giai quyet h6 khau, sau do tra cho nguai dan. 

+Trwerng hctp thuOc thorn quy en cua Cong an cap xa: 
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Ngay khi nhan ho so do cong chdc B6 phan Tiep nhan va Tra ket qua cua Uy 
ban nhan dan cap xa chuyen den, can b6 tiep nh4n ho so doi chieu vai cac quy dinh 
cua phap 1u'at ye cu trU, twang hop ho so day du, hop le thi viet giay bien nhan trao 
cho nguai n6p. 

Trtramg hop ho so du dieu kien nhung thieu thanh phanho so hoac bieu mAu, 
giay 	khai chua dung, chua day du thi can b6 tier) nhan ho so có tracbnhiem tra 
lai ho so kern theo thong bao bang van ban va neu re, 15/ do, not dung can boo sung cho 
nguai chuyen ho,so de twang dan cho nguai dan. Truarng hop h6 so khong du diet' 
kien thi khong tiep nhan va tra 16i bang van ban cho nguai dan, neu rO 15,  do khong 
tiep nhan. 

Trong thai han 03 ngay lam viec, ke tir ngay nhan du ho so tir B6 phan tie!, 
nhan ho so va tra ket qua cua Uy ban nhan dan cap xa, co quan Cong an thyc hien 
xoa clang k5/ thuang tria cua nguai chet, thay doi chu h6 (neu co). 

Ngay sau khi xoa clang k5/ thuamg lila xong, co quan COng an tra ket qua cho B6 
ph4n Tiep nh4n va Tra ket qua cua Uy ban nhan dan cap xa. Ngtraci nhan ket qua n '6p 
giay bien nhan, can b6 clang ky tra so h6 khau (da ,xoa ten nguai chet) va yeu cau 
ngu6i nhan ket qua kY nhan vao so theo dOi giai quyet h6 khau. 

- Giiii quyiit ho so.  tgi Biio hiem xn hoi, Uy ban nhiln dan cap huy'en, Phang 
Lao &Ong - Thwang binh vet Xii lrei, S Lao d'Ong - Thwang binh va Xti hoi, Uy 
ban nhan dan alp link: 

+ Tntemg hap thuc hien thti tyc huong the cho to tit& arc( cap twit va try. cap 
mai tang): 

Trong thai han 05 ngay lam viec, ke tix ngay nhan ho so tir Bo phan Tiep nhan 
va Tra ket qua, ding chirc van hoa xa h6i tryc tiep 

hiem 
qua &rang btru chinh 

chuyen ho so huang the 	tuat den co quan Bao hiem )(a 	Phong Tiep nh4n 
va Tra ket qua Thu tyc hanh chinh cua Bao hiem xa h6i tinh hoac Bo phan Tiep nhan 
va Tra ket qua Thu tyc hanh chinh cua Bao hiem )(a hoi huyen, thi xa, thanh ph6:  
Tay thu6c dieu kien thirc to timg dia phuang, cong chirc van hoa - xa h6i có the 
chuyen truck thong tin ye nguai chet den co quan Bao hiem xa h6i th6ng qua mang 
dien 

Trong than han 05 ngay lam viec, ke tix ngay tie)) nh4n thong tin qua mpg dien 
tir hoac ho so dm cong chirc van ,hoa - xah6i ,c6a Uy ban nhan dan cap xa chuyen 
den,,  co quan bao ,hiern xa h6i kiern tra neu day du thu tyc theo quy dinh, thi giai 
quyt che d6 	tir tuat cho nguai dan. 

Twang hop ho so du dieu kien nhimg thieu thanh phans ho so hoac bieu mau, 
giay tar ke khai chua dung, chua day 	thi can b6 tiep nhanFlo so có trach nhiem tra 
lai ho so kern theo thong bao bang van ban va neu ro 15,  do, not dung can 1)6 sung cho 
nguai chuyen ho,so de htrang dan cho nguai dan. Twang hop ho so khong dieu 
kien thi khOng tiep nhan va tra lai bing van ban cho nguai den n6p ho so, neu ro 15,  
do khong tiep nhan. 

Trong thai han 15 ngay, ke tir ngay tiep nhan thong tin qua mpg dien to hoac 
h6 so cua cong chirc van hoa - xa h6i cua Uy ban nhan dan cap xa chuyen den, co 
quan bao hien' xa h6i kiem tra neu day du thu tyc theo quy dinh, thi thyc hien giai 



quyet the do tCr tuat cho ngtreti dan. Chuyen tra ket qua cho Uy ban nhan dan cap xa 
de ‘tra cho npai dan. Truemg hop ngtrai dan c6 yeu cau, c6 the nhan ket qua Intern 
che do tir tuat trot tiep tai ca quan bao hiem xa h6i (nai giai quyet h6 so), hoac nhan 
qua throng buu chinh. 

+ Truerng hop thuc hiOn thit tyc hu-O•ng mai tang phi cho dal twang ngicol co 
cong vol ccich mgng: 

Uy ban nhan dan cap xa trong thoi hp 05 ngay lam viec ke tir ngay nhan ban 
khai va giay chUng co trach nhiem xac nhan ban khai, chuyen cho cong chirc van 
hoa - xa h6i chuyen trot tiep hoac thong qua duerng bin chinh den Phong Lao Ong -
Thuong binh va Xah6i. Thy thuc dieu kien thuc te, cong chirc van hoa - )(a 116i c6 
the chuyen truck ho so den Phong Lao Ong - Thuong binh va Xa h6i th6ng qua 
mpg dien ti.i. 

Phong Lao Ong - Thuang binh va Xa 116i ngay khi nhan dugc ho so do Uy ban 
nhan dan cap xa chuyen den, neu thay ho so du dieu kien nhung thieu thanh phan h6 
so hoac bieu mau, giay to ke khai chua dUng, chua day du thi can b6 tiep nhan ho so 
CO trach nhiem tra lai ho so kern theo thong bao bang van ban va neu ro ly do, not 
dung can 1)6 sung cho Bo phan Tiep nhan va Tra ket qua cila Uy ban nhan dan cap xa 
thong bao cho ngtrefi n6p h6 so biet, hoan thien ho so. Truing hgp h6 so khong du 
dieu kien thi kh6ng tiep nhan va tra 16.i bang van ban cho ngual den n6p ho so, neu 
1'6 1j,  do khong tiep nhan. 

Trong theri gian 10 ngay lam viec, ke tit ngay nhan du h6 so h9p le, Phong Lao 
ding - Thuang binh va Xa h6i c6 trach nhiem kiem tra, lap phieu bao giam va tong 
hop danh sach gCri Sa Lao Ong - Thuang binh va Xa h6i Tuy thu6c dieu,kien thuc 
te, Phong Lao Ong - Thuang binh va xa h6i c6 the chuyen truck ho so den So Lao 
Ong - Thuang binh va Xa h6i thong qua mpg dien 

Soy Lao ding - Thuong binh va Xa h6i trong thai gian 10 ngay lam viec ke tir 
ngay nhan du h6 so hop le, c6 trach nhiem d6i chieu, ghep ho sa nguai co ding Bang 
quan lY vai ho so de nghi huang mai tang phi, trq cap mot lan va ra quyet dinh. 
Chuyen quyet (firth cho Phong Lao dOng - Thuong binh va Xa h6i. 

Sau khi nhan dugc quyet dinh do Ser Lao ding - Thuong binh va Xa h6i chuyen 
den, Phong Lao ding - Thuong binh va Xa h6i thuc hien chi tra tien mai tangy phi, 
chuyen Bo phan Tie') nhan va Tra ket qua ctia Uy ban nhan dan cap xa de tra ket qua 
cho ngtroi dan. Truing h9p ngtroi dan c6 yeu cau, c6 the nhan che c16 mai tang phi 
truc tiep tai Phong Lao Ong - Thuong binh va xa h6i hoac nhan qua throng buu 
chinh. 

+ Truing hap thyc hien thfi tyc ho trq chi phi mai tang cho doi twang bao fro. 
hOi (Apr trq giup xa hOi thtrang xuyen tai cong ciOng): 

Trong theri han 02 ngay lam viec ke tit ngay nhan dU h6 so, Chu tich Uy ban 
nhan dan cap xa c6 van ban de nghi kern theo ho so cua doi tugng gt:ri Phong Lao 
Ong - Thuong binh va Xa h6i (thong qua &Tong buu chinh hoac do cong chirc van 
hoa - xa h6i chuyenden). Thy thuc dieu kien thuc te, cong chirc van hoa - xa h6i c6 
th8 chuyen trout ho so den Phong Lao ding - Thuong binh va Xa h6i thong qua 
mpg dien 
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Ngay khi nhan dtrgc ho so do Uy ban nhan dart,* xa chuyen den, Phong Lao 
d16ng - Thuong binh va xa h6i neu thay ho so du diet' kien nhung thieu thanh phan 
ho so hoac Neu mh, giay,t6.  ke khai chin &mg, chtra day 	thi can b6 tiep nhan ho 
so c6 trach nhiem tra lai ho so kern theo thong bao, bang van ban va neu r6 1/ do, n6i 
dung can b6 sung cho B6 phan Tiep nhan va Tra ket qua ciia Uy ban nhan dan cap xa 
thong bao cho ngtroi n6p ho so biet, hoan thien ho so. Throng hqp h6 so kh6ng du 
diet' kien thi khong tiep nhan va tra lei bang van ban cho ngtroi den n6p h6 so, neu 
Hi I)",  do khOng tiep nhan. 

Trong thi han 03 ngay lam viec, ke tir ngay nhan duvc van ban cua Chu tich 
Uy ban nhan dan cap xa, Phong Lao d6ng 7  Thuong binh va Xa h6i tham dinh, trinh 
Chit tich Uy ban nhan dan cap buyer' quyet dinh ho try chi phi mai tang. Ngay sau 
khi c6 quyet dinh ho tro chi phi mai tang cua Chu tich Uy ban nhan dan cap huyen, 
Phong Lao d6ng - Thuong binh va Xa h6i c6 trach nhiem chi tra tien ho trig mai tang 
phi chuyen B6 phan Tiep nhan va Tra ket qua cua Uy ban nhan dan cap xa de tra ket 
qua cho ngtrOi dan. Truemg hop nguOi dan c6 yeu cau, c6 the nhan the d6 ho trig chi 
phi mai tang trkrc tiep tai Phong Lao d6ng - Thuong binh va Xa h6i hoac nhan qua 
throng btru chinh. 

+ Truthig hap htto•ng mai tang phi cloi vOi clOi twang than nhan lies si clang 
huVng tra cap hang Mang; ngwoi tryc tiep tham gia khong chitin chOng 	atu 
nu-Or nhung chira cluvc huVng chinh sach cua gang, Nha mak theo Quyet dinh so 
290/2005/QD-TTg ngay 08 thong 11 nom 2005, Quyit dinh so 188/2007/Q-D-Trg 
ngay 06 thong 12 nom 2007: 

Uy ban nhan dan cap xa trong thai hp 20 ngay lam viec ke tir ngay nhan du ho 
so h9p le co trach nhiem xet duyet, niem yet danh sach, lap ho so bao coo Uy ban 
nhan dan cap huyen (chuyen cho cong chirc van hoa - xa h6i chuyen trtrc tiep hoac 
thong qua duarng btru chinh) thong qua Phong Lao d6ng - Thuong binh va Xa h6i. 
Thy thu6c dieu kien thtrc te, tong chirc van h6a - xa h6i c6 the chuyen trtroc ho so 
den Phong Lao d(ing - Thuong binh va Xa h6i thong qua mpg dien 

Phong Lao d'6ng.- Thuong binh va Xa h6i ngay khi nhan dtroc,h6 so do Oy ban 
nhan dan cap xa chuyen den, neu thay ho so du dieu kien nhung thieu thanh phan ho 
so hoac Neu rnau, giay to ke khai chua dUng, chua day di) thi can b6 tiep nhan ho so 
co trach nhiem tra lai ho so kern theo thOng bao bang van ban va neu r6 1/ do, n6i 
dung can bo sung cho B6 phan Tie!) nhan va Tra ket qua cua Uy ban nhan dan cap xa 
thong bao cho ngtroi n6p ho so biet, hoan thien ho so. Throng hqp ho so khong du 
dieu kien thi khong tiep nh4ri va tra loci bang van ban cho ngtrori den n6p ho so, neu 
ro ly do khong tiep nhan. 

Trong thOi gian 10 ngay lam viec, ke tir ngay nhan du ho so hop le, Phong Lao 
dOng -,Thtrang binh va 	h6i c6 trach nhiem trinh Uy ban nhan dan cap huyen tham 
dinh ho so, tong hop bao coo Uy ban nhan dan cap tinh (qua SO Lao d6ng - Thuong 
binh va Xa h6i):  Thy thu6c dieu,kien thtrc te, Phong Lao d6ng - Thuong binh Nth Xa 
h6i c6 the chuyen trtroc ho so den So Lao d6rig - Thuong binh va Xa h6i thong qua 
mpg dien 
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SO Lao dOng - Thuong binh va Xa hOi trong thai gian 10 ngay lam viec ke tir 
ngay nhan du ho so hop le, co trach nhiem xet duyet, tham dinh, tong hop danh sach 
bao cao Uy ban nhan dan cap tinh ra quyet dinh htrOng the dO mai tang phi. 

Sau khi nhan duoc quyet dinh do SO Lao Ong - Thuong binh va XA hOi chuyen 
den, Phong Lao &Ong - Thuong binh va Xa hOi thuc hien chi tra va chuy6'n tien ,mai 
tang phi den BO phan Tie!) nhan va Tra ket qua cua Uy ban nhan,  dan cap xa de tra 
ket qua cho nguOri dan. Throng hop nguoi dan c6 yeti cau, c6 the nhan the dO mai 
tang phi trkrc tie!) tai Phong Lao dOng - Thuong binh va Xa hOi hoc nhan qua duong 
buu chinh. 

+ Trtrang hap htthng mai tang phi clai vai doi twang thtrc hien theo Nghi dinh 
so 150/2006/ND-CP ngay ,12 thong 12 nom 2006 cua Chinh phti quy dinh chi tiet va
huang dan thi hanh mot so clieu Phcip lenh ctru chien binh: 

Uy ban nhan dan cap xa ngay trong ngay ke tir khi nhan du hO so hop le c6 
trach nhiem chuyen cho cong chirc van hoa - xA hOi chuyen cho FlOi Cuu chien binh 
cap xa. 

Trong thai han 02 nsay lam viec ke tit khi nhan du ho so hop 	Uy ban nhan 
dan cap xa, I-10i Ckru chien binh cap xa xac nhan, lap danh sach bao cao Chu tich Uy 
ban nhan dan cap xa; trong thOri han 02 ngay lam viec, Chd tich Uy ban nhan dan cap 
xa ky cong van de nghi twang the dO mai tang phi gui Ph6ng Lao dOng - Thuong 
binh va Xa hOi. 

Phong Lao dOng Thuong binh va Xa hOi ngay khi nhan &roc hO so do Uy ban 
nhan dan cap xa chuyen den, neu thay 116 so dU dieu kien nhung thieu thanh phan ho 
so hoc Neu mau, giay t& ke khai chua dung, chua day dO thi can IDO tiep nhan ho so 
c6 trach nhiem tra lai ho so kern theo thong bao bang van ban va neu ro 1S/ do, not 
dung can boo sung cho BO phan Tiep nhan va Tra lc& qua cua Uy ban nhan dan cap xa 
thong bao cho ngtr&i nap h6 so biet, hoan thien h6 so. Truong hop ho so khong du 
dieu kien thi khong tiep nhan va tra 101 bang van ban cho ngueri den nap ho so, neu 
ro 15,  do khong tie!) nhan. 

Trong thai gian 10 ngay lam viec, ke tir ngay nhan dU hO so hop le, PhOng Lao 
dOng - Thuong binh va XA hOi co trach nhiem chu tri phOi hop vai Hoi cuu chien 
binh ding,  cap tong h9p, lap danh sach de nghi huang the dO mai tang phi bao cao 
ChO tich Uy ban nhan dan cap huyen ky cong van gill SO Lao Ong - Thuong binh va 
Xa hOi. Thy thuOc dieu kien thkrc te, Phong Lao dOng - Thuong binh va Xa hOi c6 the 
chuyen truov ho so d6'n SO Lao dOng - Thuong binh va xa hoi th6ng qua mpg dien 
tu. 

SO Lao dOng - Thuong binh va Xa hOi trong thai gian 10 ngay lam viec ke tix 
ngay nhan du ho so hop le, c6 track nhiem chu tri phoi hop voi FlOi ckru chien binh 
ding cap tong hop, lap danh sach de' Giam doe SO Lao dOng - Thuong binh va XA 
hOi ky quyet dinh 	che dO mai tang phi. 	, 

SO Lao.dOng - Thuong binh va 	hOi chuyn the Oho try cho Uy ban nhan 
dan cap xa de tra cho nguai dan. Twang hop ngtred dan c6 yeti cau, có the nhan che 
dO mai tang phi trkrc tiep tai SO Lao dOng - Thuong binh va Xa hOi hoc n4n qua 
du&ng buu chinh. 
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+ Trtro7 hop thyc hien thee ,tyc huang trct cap mai tang phi doi vai doi tuang 
htro:ng tra cap theo guy& cliph so 62/2011/QD-7Tg ngity 09 twang 11 nam 2011 ye 
che c16 chinh sach cloi vai cloi tuvng tham gia chidn tranh bao ye to quac, lam nhiem 
vy quoc ,te a Cam-pu-chi-a, gitip ban Lao sau ngay 30 thong 4 Wm 1975 cla phuc 
Wen, xuat ngu, thoi viec: 

Uy ban nhan dan cap xa trong 05 ngay lam viOc kO tix khi nhan du ho sa hqp le 
co trach nhiOm xet duyOt, lap va xac nhan ho sa, bao coo Uy ban nhan dan cap huyOn 
(qua Phong Lao d6ng - Thuang binh va Xa h6i). 

Phong Lao d6ng - Thuang binh va Xa h6i ngay khi nhan duvc h6 sa do Uy ban 
nhan dan cap xa chuyO'n den, neu thAy ho sa du dieu kiOn nhung thieu thanh phan ho 
sa hoac bleu mau, giay to ke khai chua dung, chua day du thi can b6 tiep nhan ho sa 
co trach nhiOm tra lai h6 sa kern theo thong bao bang van ban va neu r8 ly do, n6i 
dung can b6 sung cho B6 phan Tie') nhan va Tra ket qua ctia Uy ban nhan dan cap xa 
thong bao cho ngtreri n6p ho sa biet, hoan thin h6 sa. Twang hqp ho sa khong du 
dieu kin thi khong tiep nhan va tra loci bang van ban cho ngtrad den n6p ho sa, neu 
rolt do khong tiep nhan. 

Trong thoi gian 10 ngay lam viOc, ke tir ngay nhan du ho sa hop 1O, Phong Lao 
d6ng - Thuang binh va )(a h6i CO trach nhiOm tien hanh ra soot, doi chieu, tong hqp, 
bao coo Uy ban nhan dan cap tinh (qua Soy Lao d6ng - Thuang binh va Xa h6i), kern 
theo h6 sa doi tuqng (moi,doi tuvng 01 b6 ho sa) va danh sach doi arcing (theo mau 
quy dinh); ltru 	moi doi tuqng 01 b6 ho sa va danh sach doi tuvng..Tuy thu6c 
dieu,kiOn thixc te, Phong Lao d6ng - Thuang binh va 	h6i có the chuyen truck ho 
so den SO Lao dOng - Thuang binh va xa hOi thong qua mpg dien 

SeY Lao Ong - Thuang binh va KA hOi Tiep nhAn ho so dOi Wong do Phong Lao 
d6ng - Thuang binh va Xa h6i caphuyOn bao coo; trong th&i gian 10 ngay lam viOc 
ke tir ngay nhan 	h6 sa h9p lO to chirc xet duyOt, tong hqp, bao coo, de nghi 0) ,/ 
ban nhan dan cap tinh ra quyet dinh theo quy dinh va 	trir m8i doi ,tuvng 01 b6 ho 
sa. SO Lao Ong - Thuang binh va XA h6i chuyen quyet dinh trq cap mai tang phi 
cho Phong Lao d6ng - Thuang binh va Xa h6i. 

Phong Lao d6ng - Thuang binh va xa h6i chuyen che d6 trq cap cho Uy ban 
nhan dan cap xa de tra cho doi tuvng khi c6 quyet dinh ctia cap c6 tham quyen, bao 
dam kip th&i, ding khai, chat che, chinh xac; thkrc.hiOn km trir ho sa theo quy dinh. 
Truong h9p nguoi dan c6 you cAu, c6 the nhan che d6 trq cap mai tang phi trirc tiep 
tai Phong Lao d6ng - Thuang binh va Xa h6i hoac nhan qua du&ng buu chinh. 

+ Trtrang hop thzic hie'n dui tyc !twang mai tang phi doi vai cloi twang htrang 
tra cap theo Quyet clinh s6 49/2015/QD-TTg ngay 14 thong 10 nam 2015,  cfla Thu
twang Chinh phit , mot s6 che 616, chinh sach dal vai dan cong hoa tuyen tham gia 
khang chien chong Phap, chong My, chien tranh bcio ve T6 quac va lam nghia vy 
Quac M: 

Uy ban nhan dan cap )(a trong 05 ngay lam viOc ke tir khi nhan du ho sa hqp lO 
co trach nhiOm tong hqp, bao coo Phong Lao d6ng - Thuang binh va Xa h6i. 

Phong Lao dOng Thuang binh va Xa h6i ngay khi nhan &w ho sa do Uy ban 
nhan dan cap xa chuyen d'On, neu thay ho sa du dieu kin nhung thieu thanh phan ho 
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so hoac bieu mau, giay to ke khai chtra dung, chva day du thi can b6 tiep nhan h"6 so 
co trach nhiem tra lai h6 so kern theo thong bao bang van ban va neu ro ly do, not 
dung can b6 sung cho B6 phan Tie') nhan va Tra ket qua cilia Uy ban nhan dan cap xa 
thong bao cho nguai nap ho so biet, hoan thien ho so. Twang hqp ho so khong du 
diet' kien thi khong tiep nhan va tra lai bang van ban cho nguai den nap ho so, neu 
r6 lY do khong tiep nhan. 

Trong thai gian 10 ngay lam viec, ke tit ngay nhan du h6 so hqp le, Phong Lao 
clang - Throng binh va Xa hai co trach nhiem kiem tra, de nghi So Lao clang -
Thuong binh va Xa hai.,Tuy thuac dieu kien thirc te, Phong Lao dang - Throng binh 
va xa hai c6 the chuyen truck ho so den Se( Lao Ong - Thuong binh va xa hai 
thong qua mpg dien 

So.  Lao d6ng - Thuong binh va xa h(301 tiep nh4n ho so doi tuong do Ph6ng Lao 
dang Thuong binh va xa hai cap huyen chuyen den; trong thai gian 10 ngay lam 
viec ke tir ngay nhan du ho so hqp le c6 trach ,nhiem,kiem tra, tong hqp dank sach, 
ltru ho so va ra quyet dinh huang trq cap; chuyen quyet dinh ding kinh phi ye Phong 
Lao clang - Thuong binh va Xa hai. 

Phong Lao dang - Thuong binh va Xa hai chuyen the trg cap cho Uy ban 
nhan dan cap xa 	tra cho than nhan doi tugng bac, darn kip thai,,  cong khai, chat 
che, chinh xac.,  Truang hop nguai dan c6 yeu cau, c6 the nhan the do trg cap mai 
tang phi trvc tiep tai Phong Lao clang - Thuong binh va Xa hai hoac nhan qua &rang 
buu chinh. 

2. Bang ky khai dr, xoa clang ky thtromg fro 
Viec n6p, tiep nhan va giai quyet h6 so di.roc thtrc hien theo quy dinh tai Khoan 

1 Dieu nay trir WO so, giai quyet h6 so huang che (la tt:r tuat (try cap tuat va trq cap 
mai tang)/h6 trq chi phi mai tang/huang mai tang phi. 

3. Bang ky khai 	huikng che dO tir tuat (trq cap tuat va trq cap mai 
tang)/h8 try chi phi mai tang/huirng mai tang phi 

Vic nap, tiep nhan va giai quyet ho so &roc thirc hien theo quy dinh tai Khoan 
1 Dieu nay trir ho so, giai quyet h6 so xoa dangkY thuang 

Dieu 9. ThCfi han giai quyet 
Thai gian giai quyet this tvc hanh chinh lien thong bao g6m thai gian giai quyet 

tai co quan c6 tham quyen theo quy dinh cua phap luat hien hanh va thai gian Juan 
chuyen ho so. Thy thuac vao dieu kien thirc te, tang dia phuong quy dinh cu the thai 
gian thirc hien, xong khong &roc vuo:t qua thai gian toi da sau: 

- Neu c6 nhu cau, nguai dan dugc nhan trich lvc khai ti:r &roc tra ngay sau khi 
Uy ban nhan dan cap xa thirc hien xong viec clang ky khai 

- Truang hqp lien thong thu tyc dangkY khai tir, xoa danglq thuang tru, huang 
the da tir tuat (trq cap tuat va try cap mai tang); lien thong thu tvc clang ky khai 
htreyng the dO tir tuat (try cap tuat va trg cap mai ,tang): Toi da la 28 ngay trong d6 
thai gian giai quyet la 20 ngay; thai gian chuyen ho so la 08 ngay. 

- Twang hqp lien thong 	tyc dangkj,  khai 	xoa dang14 thuang tru, huang 
mai tang phi doi vai doi tugng nguai c6 cong voi cach mang tir trap; lien thong thu 
tvc clang ky khai ttr, twang mai tang phi doi 	doi tagng nguai co cong vai cach 
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mpg tir trAn: TOi da IA 33 ngay, trong do thai gian giai guy& IA 25 ngay, thoi gian 
chuyen h6 so IA 08 ngay. 

- Twang hgp lien thong thu tic dang 	khai td, 	dang kji thuong tru, 	trg 
chi phi mai tang cho doi tugng bao trg xa hOi (dugc trg giup xa hOi thuimg xuyen tai 
cong dong); lien thong thd tic clang lc)",  khai td, ho trg chi phi mai tang cho doi tugng 
bao trg xa hOi (dugc trg gidp xa hOi thuOng xuyen tai cong dong): Toi da 12 ngay, 
trong do thoi gian 	quyet IA 08 ngay; thai gian chuyen ho so la 04 ngay. 

- Truang hgp lien thong thu tyc dang ky khai td, xoa dang ky thuemg tru, huang 
mai tang phi,  doi 	doi Wong than nhan 	si dang huang trg cap hang thang, 
ngtrai trvc tiep tham gia khang chien chong M9 dru nuac nhung chua dugc huang 
chinh sach cua Dang, NhA nuac ,theo Quyet dinh so 290/2005/QD-TTg ngay 08 
thang 11 nam 2005, Quyet dinh so 188/2007/QD-TTg ngay 06 thang 12 nam 2007; 
lien thong thil tyc dang ky khai td, hu&ng mai tang phi dOi veri doi tugng than nhan 
liet si dang huang trg cap hang thang; nguei trvc tie!) tham gia khang chien chong 
M9 drunuac nhung chua dugc huang chinh sach cua Dang, NhA nuOc, theo Quyet 
dinh so 290/2005/QD-TTg ngay 08 thang 11 nam 2005, Quyet dinh so 
188/2007/QD-TTg ngay 06 thang 12 nam 2007: Toi da la 48 ngay, trong do th&i gian 
giai quyet IA 40 ngay; thei gian chuyen h6 so IA 08 ngay. 

- Truang hgp lien,  thong thu tyc dang 	khai td, xoa dang 1c)"/ thuong tru, huang 
mai tang phi doi vai doi tugng thvc hi@itheo Quyet ,dinh so I50/2006/QD-TTg ngay 
12 thang 12 nam 2006 huang dan thi hanh mot so dieu cda,phap Wih ciju chien binh; 
lien thong thd tuc dang 	khai 	twang mai tang phi doi vai doi tugng thirc hien 
theo Quyetdinh 	150/2006/QD-TTg ,ngay 12 thang 12 nam 2006 huang dan thi 
hanh mot , dieu 	phap 	cgru chien binh: Toi da la 30 ngay, trong do thai gian 
giai quyet IA 24 ngay; theri gian chuyen ho so IA 06 ngay. 

- Truang hgp lien thOng thu tic dang 14 khai tir, xoa dang 14 thuong tru, huang 
mai tang phi doi vai doi Won* huOng trg cap theo Quyet dinh s6 62/201 1/QD-TTg 
ngay 09 thong 11 nam 2011 ye the dO,,chinh sach doi 	doi tugng tham gia chien 

\f tranh bao " to quoc, lam 	vu quoc te o Cam-pu-chi-a, gidp b4ri Lao sau ngay 
30 thang 4 nam 1975 da phvc vien, xuat ngu, thoi yi&; lien thong thd tic dang ky 
khai td, huang mai tang phi doi vai doi tugng hu&ng trg cap theo Quyet dinh so 
62/2011/QD-TTg ngay 09 thang 11 nam,  2011 ye che dO, chinh,  sach doi 	doi 
tugng tham gia chien tranh bao q , quoc, lam nh*ri vi (vac te Cam-pu-chi-a, 
gidp 134n LAo sau ngay 30 thang 4 nam 1975 da phvc vien, xuat ngii, thoi v*: Toi da 
la 34 ngay, trong do thai gian giai quyet la 26 ngay; theei gian chuyen ho so IA 08 
ngay. 

- TruOng hop lien thong thu tic dang ky khai tU, xoa dang 14 thuerng tru, huang 
mai tang phi doi vOi doi tugng huOng trg cap theo Quyet dinh so 49/2015/QD-TTg 
ngay 14 thang 10 nam 2015 cua Thu twang Chinh,phd ye mOt the dO, chinh sach 
doi vai dan cong hoa tuyen tham gia khang chien chong Phap, chong M97, chien 
tranh bao v" T6 quoc va ,lam nghia vi quoc te; lien thong thu tic dang 	khai td, 
twang mai tang phi dOi vai doi tugng huang trg cap theo Quyet dinh so 
49/2015/QD-TTg ngay 14 thang 10 nam 2015 cua Thu tuang Chinh phu ye mot so 
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ch6' do, chinh sach clOi vai dan cong,  hem tuye'n tham gia khan chien chOng Phap, 
ch6ng My, chien tranh bao 	T6 quoc N/A lam nghia vu quoc te: Toi da la 34 ngay, 
trong do thai gian giai quyet IA 26 ngay; thai gian chuyen ho so IA 08 ngay. 

- Tru&ng hop lien thong thin tyc clang 14 khai tir, xoa dang kj/ thuang tru: 
+ Truong hop xoa clang kj/ thuong tru thuOc tham quyen giai quyet cua C6ng an 

thi xa, thanh pho: Toi da la 08 ngay, trong do th&i gian giai quyet IA 04 ngay; thai 
gian chuyen ho so la 04 ngay; 

+ Truang hop xoa clang ky thuang tru thuOc thAm quyen giai quyet cua Cong an 
cap xa: TOi da IA 04 ngay (chi tinh thai gian giai quyet). 

CHU'ONG 111 
TRACH NHIEM CUA CAC CO QUAN PHOI HOP 

Dieu 10. Trach nhiem cua Van phong Uy ban nhan dan tinh 
Van phong UBND tinh lam dau moi, phoi hop voi Sa Tu phap, SO NOi vu, So 

Lao dOng - Thuong binh N/A Xa hoi, Cong an tinh, Bao hiem xa hOi tinh va UBND 
cac huyen, thi xa, thanh pho huan* dan, don Mc va‘kiem tra viec thirc hien lien 
thong cac thu tyc hanh chinh va so ket viec thirc hien De an tai dia phuong. 

Dieu 11. Trach nhiem cua So' Tu.  phap, Ong an tinh, Bao hiem x5 hoi tinh, 
So• Lao dOng - Thu.ang binh va X5 hi)i. 

1. Trien khai thirc hien lien thong th6 tyc hanh chinh thuOc linh vyc quail 15/ a 
dia phuong; cung cap,  cac bieu mau phyc 	viec thirc hien lien thong 	tyc hanh 
chinh; 	chirc tap huan, huang dan nghi'ep vu cho doi ngil can bO, cong chirc, vien 
chirc thirc hien lien thong cac thu tyc hanh chinh thuOc linh vyc chuyen nganh quan 
15/. 

2. Chi dAo trien khai N/A huong clan thirc hien Quy the phOi hop trong phAm vi 
guar) 15/ Nha nuac cua nganh, dong thai 	tri phoi hop hoc phoi hop vai cac 
nganh c6 lien quan kip thai thao goy kh6 khan, vuang mac thuOc phArn vi quan ly 
Nha nuoc cua nganh minh hoc de xuat Uy ban nhan dan tinh xem xet, cho y kien 
chi dAo thao goy kilo khan, vuong mac vuot qua tham quyen giai quyet phat sinh 
trong qua trinh thirc hien. 

3. Chu tri phoi hop vai cac nganh c6 lien quan kiem tra viec thirc hien Quy che 
lam co s& cho viec de xuAt bien phap chan chinh hoc iliac) ger nhang kho khan, 
vuong mac phat sinh tren thirc to trien khai. 

Dieu 12. Trach nhiem 	Tai chinh. 
Tham muu Uy ban nhan dan tinh ve kinh phi, co s& vat chAt dam bao thirc hien 

lien thong cac thu tkic hat-1h chinh,theo quy dinh cua phap luAt. 
Dieu 13. Trach nhiem cua Uy ban nhan dan cap huyen. 
I. Chi dAo Cong an cap huyen, Bao hiem xa hOi cap huyen, Phong Lao clOng - 

Thuang binh N/A Xa hOi, Uy ban nhan dan cap xa, Cong an cap xa" trong viec trien 
khai thirc hien lien thong cac thu tvc, hanh chinh: Dang kj/ khai 	xoa clang 1(5/ 
thuong 	huang che 	tir tuat (try cap tuat va tro cap mai tang)/h8 try chi phi mai 
tang/huang mai tang phi tren dia ban; 

2. TO chirc tap huan, huOng dAn nghiO vu cho doi ngil can bO, cong chirc, vien 
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chirc thirc h*1 lien thong cac thu tic hanh chinh neu tren tren dia ban; 
3. To chirc tuyen truyen, kiem tra, xem xet, giai quyet, kip thai thao ga cac kho 

khan, wrong mac phat sinh trong qua trinh trien khai, thirc hin lien th6ng cac thu tic 
hanh chinh neu tren o dia phuang. 

Dieu 14. Trach nhiem cua Uy ban nhan dan cap x5. 
1. Trien khai thirc hi'en lien thong cac thu tyc hanh chinh: Dang 14 khai tir, xoa 

Bang ky thuerng tru, huang the d6 to tuat (trq cap tuat va trq cap mai tang)/VO trg chi 
phi mai tang/huong mai tang phi tai dia phuang; 

2. To chirc tuyen truyen, pho bier' trong nhan dan ve vi& thirc hi0 lien thong 
cac thu tic hanh chinh; 

3. B6 phan Tiep nhan va Tra ke't qua cua Uy ban nhan dan cap xa la dau moi 
ti6'p nhan ho soy va tra ket qua giai quyet cac thu tic hanh chinh dugc thirc hi 'en lien 
thong; 

4. Bo tri ngueli c6 du trinh d6, nang lirc thirc hi'en vi'ec lien thong cac thu tvc 
hanh chinh; 

5. Quan tam dAu to trang thit bi, ca so.  vat chAt bao dam dap irng yeu cau 
nhiem vi dugc giao; 

6. C6ng khai quy trinh lien th6ng cac thu tkic hanh chinh: Dang 14 khai tu, x6a 
dang 14 thuang tru, huerng che d6 tir tuat (trg cap tuat va trq cap mai tang)/h8 trg chi 
phi mai tang/huerng mai tang phi tai Uy ban nhan dan cap xa; 

7. Thirc hien viec ho trg cho can b6, cong cht:rc thirc hi'en lien thong de thu tic 
hanh chinh neu tren theo quy dinh cua phap luat; 

8. Kip thai phan anh veri Uy ban nhan dan cap huy'en ve cac kho khan, vuong 
mac phat sinh trong qua trinh thirc hiO de dugc xem xet, huong dan giai quyet; 

9. Hang nam, can cu nhi'em vu dugc giao tai Quyet dinh cua Thu tuang Chinh 
phu, Uy ban nhan dan cap xa xay dirng kinh phi thirc hi'en tong hqp chung dir toan 
cua ca quan, don vi minh gCri co quan tai chinh tong hap trinh cap c6 tham quyen bo 
tri kinh phi thirc 

10. Bao cao dinh kSt hoac d6t xuat theo yeu cau cua co quan co tharn quyn. 
Trong qua trinh thirc hien Quy the nay, neu co kh6 khan, vuang mac, cac co 

quan, to chirc, ca nhan kip thai phan anh ye Uy ban nhan dan tinh (qua Soy Tu phap) 
de de xuat Uy ban nhan dan tinh sira doi, 1)6 sung cho phu hgp./.91.--- 

TM. (1Y BAN NHAN DAN 
CH1:1 

Nguyen Dtiv Chinh 
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Phu lye ten nuRtu don, tau 	khai (cung clip mien phi cho to chtic, ca 
nhfin), kem theo Quy the gam: 

- 	khai dang14 khai tir; 
- PhiL bac, thay doi h9 khau, nhan khau (Mau HK02); 
- Bien ban hop dia cac than nhan (Mau so 16-HSB); 
- Toy khai cua than nhan (Mau so 09A-HSB). 
- Giay uy quyen lam thu tyc huang, nhan thay the dO BHXH, BHYT, BHTN 

(Mau so 13-HSB); 
- Ban khai twang the dO uu dai khi ngueri có ding tir van (Mau TT1); 
- Ban khai de nghi huang che d9 mai tang phi theo Nghi dinh so 

150/2006/ND- CP ngay 12/12/2006 dm Chinh phu (Mau Ib). 
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ONG BOA XA HQI CHU NGHlA VItT NAM 
DO 14p - Ttr do - Honh phtic 

Td KHAI BANG KY KHAI TO' 

Kinh girl: 0) 	  

Ho, chrdem, ten nguiri yeu can. 	  

Nai cu 	(2) 	  

Gitly tar tuy than (3) 	  

Quan he vai nguin da chef: 	  

De nglti quan ding kst khai cho 	có ten duel day: 

HQ, chit dem, ten: 	  Gi6i tinh: 	  

Ngay, than, nam sinh: 	  

Dan ti)c: 	 Que'c tich: 	  

Nai cu trti cu6i ding. (2) 	  

Giay td tit),  than: (3) 	  

DA che't vao 	 gior 	phut, ngay 	 thing 	 nam 	 

Nai che't: 	  

Nguyen nhan chet: 	  

So GiAy bao tit/ Gay th thay the Giay bao tic (4) 	 do 	  

	 cap ngay 	thing 	nam 	 

Ten cam doan niang not dung khai tren day la dung su thIt  chiu trach nhiem tnr6c 
pita') luat ve cam doan cita minh. 

Lam Ica: 	 Iwo), 	 thong 	nain 	 

Nguiri yeti au 
(K51, ,phi rte hp, chi Mtn, let?) 

At 
r 



Chit thich: 
L I' Ghi ro ten ca Juan thuc hiEn dung ky khai ter. 

<2)  Ghi theo dja chi (tang kj,  thuang tru; neu khong có nai dung kj,  thuong tru ihi ghi theo dja chi dang 
kj,  tam tru; trueyng hqp khong cb noi clang ky thuong tru vi nai dang ky tam tru thi ghi theo nai dang 
sinh song. 
(3) Ghi thong tin ve gutty t& thy than nhu: hp chieu, cluing minh titian dan ho(ic gutty to.  hap IE limy the 

(vi du: Chting minh nhan clan so 001089123 do Cong an thanh phO Ha Ne.ii cap ngay 20/10/2004). 
(4) Neu ghi theo Giay bao ter, thi gach cum ter 	to thay Giay bao ter"; nen ghi theo so Giay to thay 
Giay bao tir thi ghi ro ten, so giay ter va gach cum ter "Gay bao tr. 



CQNG BOA ?CA HO CHU NGIIIA VI T NAM 
Dec lap - Tv do - H4nh phic 

Mau HK02 ban hanh 
thco TT so 36/2014/TT-BCA 

ngay 09/9/2014 

   

PHIEU BAO TRAY DOI HQ KHAU, NHAN KHAU 

	

Kinh giri• 	  

I. Thong tin ve nguiri vitt phieu hio 

1. H9 va ten w. 	  2. Gieri tinh: 

3. CMND s6: 	 4. He chieu se. 	  

5. Nai thuerng trit: 	  

6. Dja chi chIr 6 hien nay: 	  

	 S6 dien tho9i lien he: 	  

IL Meng tin ve ngtriti co thay dOi hi) khAu, nhfin khan 

1. H9 va ten W. 	 2. Gioi tinh. 	 

3. Ngay, thing, nam sinh. 	J  / 	4. Dan tec. 	5. Quec tich: 	 

6. CMND s6: 	 7. He chieu se: 	  

8. Nai sinh: 	  

9. Nguyen quail: 	  

10. Nghe nghiep, nai lam viec: 	  

11. Nai thuemg 

12. Dja chi chO 6 hien nay. 	  

	 S6 dien tho9i lien he: 	  

13.119 va ten chit h'e• 	  14. Quan he vai chi he: 	  

15. Nei dung thay dei he khAu, !than khAu (2)* 	  

16. NhOne n 6i can than dOi: 

TT H9 va ten 

Ngay, 
thing, 
nam 
sinh 

GM 
tinh 

Noi 
sinh 

Nghe 
nghiep 

Dfin 
tee 

Qu6c 
tjch 

CMND 
A so (h o4c 

11..ii  chieu 
4
)  so 

Quan he v oi  

ngutri co 
thay del 

• A 



	, ngay 	thong 	nom  	, ngay. .thang 	nam 	 
NG1161 VIET PHIEU BAO 

(Ky, ghi re,  h9 ten) 

XAC NHAN CUA CONG AN (4). 	  

	, ngay. thing.... nom 	 
TRIJONG CONG AN. 	 

(KA ghi ro hQ ten vii clang dolt) 

(I) Viet chtJ in hoa du ddu 

(2) Ghi tom 'lit nal dung thay dOi ha khdu, nhan khdu. Vi du: clang Icf,  thufmg Ira, tom trec,.. 
thay 	noi clang k) thwang tra, tom fru; tcich so h() khdu; dieu chink nha ng thay etdi trong s6 
ha khdu 

(3) Ghi rd kian act chir he la dingy cho clang ic); thuOng trri, dang ky tom tra hoac dOng 
cho tach so ha khdu; clui ha kfi vii ghi ry h9 ten, ngay, thang, nom. 
(4) Ap dyng doi viii truong l•f9p: Xdc nhan vifc cong elan fru& day del clang kj,  thwang tra vd 
iriremg h9p ceip !al so ha khdu do bj mot. 
Ghi chic: Trwerng hqp ngual viet phi& boo cling la ngtrol c6 thay 	ha khciu, nhan khOu thi 
cong clan chi can ke khai nhang not dung guy cljnh tai myc 11 

KIEN CUA CHU HO (3) 
(Ghi r8 nal dung vii ky, ghi 1.6 hQ ten) 



Mau so 1 6-HSB 

ONG HOA XA HQI CHU NGH1A Virf NAM 
Dec lap - Ty do - Hank phtic 

BIEN BAN HUP CUA CAC THAN NIIAN 
Ve viec lua chpn huthig try cciP twit n1.61 Ian, trir truerng hpp con dul3i 6 tuoi„ 

con hoc vq hoc chong bi suy giam kha Wing lao dOng ter 81% trO.  len 

Horn nay, Va0 heti 	 gib 	 phut, ngay 	 thing 	 nam 	tai 

ChUng tOi gem cac than nhan dit dieu kien huerng trg cap tuat hang thing dm Ong 
(ba) 	(1)  	 , se; se BI-DCH/se he sa 	 , chef 
ngay 	I... /......, 045 ten sau day: 

I. Ong (Ba) 	Nam/Na, sinh ngay 	/  I 	; la (2) 	  
Ngutri dai dien hop phap (neu co): 	(3) 	  
2. Ong (Ba) 	Natn/N, sinh ngay 	l / 	; la (2) 	  

Tien hanh hap de thong nhat viec Ikra chap huong tra cap tuat met lan, sau khi 
nghien ctiu ky quy dinh cua chinh sach ve che do to tutu va khoan 3 Dieu 69 Luat BHXH 
nam 2014, chung tOi thuec doi Wong h&mg trg cap tuat hang thing nhtrng thong nhit lira 
chpn huong trg cap mat met Ian va uy quyen cho Ong (ba) 	(4) 	 s6 
chUng minh thu/he chieu/the can cuoc• 	  thay mat cho chung VA lap tä 
khai cda than nhan theo Mau so 09A-HSB va nhan tien trg cap mat met lan. De nghi co 
quan BHXH xem xet, giai quyet trg cap tuat met Um. 	

. 

Chung toi cam doan chju trach nhiem trtrac phap luat ve viec lua chop cua minh 
cling nhu trong trtrong hap xay ra tranh chip va cam ket khong khieu nai gi ve sau./. 

Xic nhan cua cac than nhan (5) 

Than nhan 	Than nhan 	 nhan 

dtrgc ity quyen 

Than nhan 

(4, ghi ra hp ten) 	(4), ghi r5 hp ten) 	(Iq, ghi. r5.1212 ten) 	(Kg, ghi hp ten) 



Ghi chri: 
- (1) Ghi ro hp vi ten neuhi chEt: 
- (2) (ihi rei rn ii quan he. ye nhan than veri nguoi chtt; 
- (3) Truemg hpp than nhan chua du 15 tueii hoac bi mat. han the nang luc hanh vi (Ian su thi ghi day du 
ten nguiTi dai diEn hop phap then guy Binh cua phap lufit dfin sir, 	chime minh.thu. 	cuan 	voi 
nguiri dtroc 	dien; n6u cic than nhan deu chua du 15 tu(i hoc bi mat, bi 	che 'tang lire hanh vi dan 
sir ma cb chung mil ngtro‘i dai dien hop phap thi ding khong can lap bien ban nay; truone hop khang can 
neuM dai dien hpp phap thi khong hien IN neli dune nay; 
- (4) Ghi ro hp va ten dm nguin that' mat cho cac than nhan dfi net, trong To' khai ctia than nhan. 
- (5) Cac than nhan, nguiri dupe ity quyen, nguiri dai diet) hop phap cho than [Man thutic dien hudng tut 
hang thane hit huOc phai 14, ghi rO hp ten hoc diem chi. 
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HIXONG DAN LAP TO KHAI THEO MAU SO 09A-HSB 

- (1) Nguoi khai trong truong hgp than nhan du dieu kien huong the dq tir tuAt 
mOt lap la ngtrai dugc cac than nhan uy quyen (doi vai,truang hop du dieu kien huong trq
cap tuat hang thang nhtmg lira chQn huong trq cap twat mOt Ian la ngtrai 

cap 
ity quyen 

trong Mau so 16-HS,B) nhan trq cap mai tang, trq cap tuat mOt lan, trq cap khu vkrc mOt 
Ian (neu co) va trq cap chet do TNLD, BNN (neu co); 

Truang hop than nhan du dieu kien huong trq cAp tuAt hang thang ma chua du 15 
tuoi hoac bi mat, han the nang lvc hanh vi dan sir thi ngtrai khai la ngtrai dai dien hap 
phap dm than nhan theo quy dinh cua phap luat dan skr; 

Tnrtrng hg,p than nhan du dieu kien huong trq cAp tuAt hang thang ma lkm chQn 
huerng trg,cap tuat mOt Ian thi ngutri khai la ngtrai dugc cac than nhan iiy,quyen nhan 
trq cap tuat mOt lan. Neu chi c6 mOt than nhan du dieu kien huong trq cap tuat hang 
thang ma lira chQn huong trq cap tuat 1 ,lan thi ngutri khai la chinh than nhan do; neu 
cac than nhan 	dieu kien huong trq cap tuat thang ma chua du 15 tuoi hoac bi mat 
hoac bi han che nang Ikrc hanh vi dan sir ma c6 chung mOt ngtrai dai dien hgp phap thi 
ngtrai khai la ngtroi dal dien hop phap va chiu trach nhiem ve viec Iva ch9n huong try 
cap tuat mOt lan; 

Tnrang,hyp huong try.  cAp tuAt mOt lAn theo quy dinh 	luAt thira ke 
thi tai cOt "Moi quan he ,vai ngutri chet" trong Danh sach tai diem 1 Mac 111 cita TO(
khai, khai, ghi: "ngtrai thira ke" va ngtrai khai trong tnrang hgp nay la ngtrai dai dien cho 
cac than nhan ding hang thira ke nhan try cap. 

- (2) Ke, khai tat ca than nhan theo thin tkr con, vg hoac ch6ng, cha de, me de, cha 
vq hoac cha chong, me vg hoac me chong; thanh vien khac trong gia dinh ma ngueri tham 
gia BHXH khi con song c6 trach nhiem nuOi throng; neu co ngtrai du dieu kien huong trq 
cap tuAt hang thang thi ke khai ngtrtri dit dieu kien huong trq cAp tuAt hang thang truerc. 
Tnrong hop than nhan da chet thi ghi "da chet thang... nAm ..." vao cOt "dia chi nai cu 
tit" va khong phai ke khai cOt "ngay thang nam sink" va 4 cOt ngoai ding ben phai; 

- (3) Neu da of) so dinh danh thi phai ghi so dinh danh; twang hap chua c6 so 
dinh danh thi ghi so chimg minh thu hoac s6 hO chieu hoac so the can cuac, neu khong 
c6 thi kh6ng bat buOc phai ghi; 

- (4) Ghi ro mac thu nhap thi,rc to hien c6 tir nguon thu nhap nhu tien luang 
hoac luang htru hoac loai trq cap hoac cac nguon thu nhap ca the khac; 

- (5) Neu bi suy giam kha rlang lao dOng tir 81% troy len thi ghi ty le % suy giam 
kha nang lao dOng; neu dugc cap giay xac 'than thuang tat dac biet nang thi ghi 
"thuang tat 81%"; 

- (6) Ghi "du dieu kien" d6i veri than nhan du dieu kien huong trq cAp tuAt hang 
thang. Neu so than nhan du dieu kien htrOng trq cap tuat hang thang nhieu han 4 nguari 
thi cac than nhan thong nhat lva chon,cte khai tai danh sach nay di' 4 ngtrai theo thin tir 
uu tien tir so 01 den 04, sau da khai den cac than nhan khac. 

- (7) Chang thvc char ky hoac diem chi oh ngtrai khai: La chang thi,rc cua 
chinh quyen dia phuang hoac cua Ph6ng Cong chimg hoac cua Thu tn.rong trai giam, 
trai tam giam trong trutrng hgp chap hanh hinh phat tu, bi tam giam hoac cua Dai sir 
quan Viet Nam hoac ca quan dai dien ngoai giao Viet Nam trong truang hop cu tru 
mac ngoai. 

Neu Ti khai tir 02 to rai tro len thi gina cac to phai dung dAu giap lai dia chinh 
quyen dia phucmg nai xac nhan chit k5,  cua ngutri khai. 

- (8) Tnrang hap than nhan huong trq cat tuat mOt 	cir ngtrai khai lam dai 
dien nhan tien trq cap thi k5t, ghi r6 ho ten hoac diem chi. 



Wu so 13-11.0 

CONG HOA XA HOI CHID NGHIA VI* T NAM 
DOc 14p - Tit. do - Ilanh phtic 

GIAY QUYEN 
Lam thti tuc hu&ng, nh'a'n thay the dE BHXH, mirr, BHTN 

I. Ngutri ity quyen: 

H9 va ten: 	 , sinh ngay 	/ 	/ 	 

S6 s6 BHXH/ma djnh danh• 	  

Loai the dO duqc huartg: 	  

S6 dien thoai• 	  

Si chting minh thu/h6 chieu/the can ctrac. 	  

cap ngay 	tai 	  

Noi cu trU(1). 	  

S6 the BHYT hien clang sir dung (nen co) 	  

II. Ngtrisi dtrvc uy quyen: 

H9 va ten: 	 , sinh ngay 	/ 	/ 	 

S6 chUng minh thu/h0 chieu/the can elven: 	  

cap ngay ../ 	/ 	tai 	  

No 	tra(I). 	  

S6 dien thoai. 	  

III. Ni;ii dung by quyen(2): 

IV: Thai httn ity quytn• 	  

Chang tot cam k'et chip Wilt dUng npi dung Uy guy& thco quy dinh cita pilaf) luat. 'Prong truting 
Ivy ngutri by quyen (ngu&i huong the 	xuat canh trai phep hoic bi Toa an tuyin b6 la mat 
tich hoac bj chef hoac cO can dr xac (firth viEc huemg BHXH khong dung quy dinh dui phi!) luat 
thi ngtrdridu9c quyen ces trachnhiem thong bao kip thoi cho dal dien chi tra ho4c BHXH cap 
huyen, neu vi pham phai tra lei so den da nhan va bj xir lg theo quy dinh cua pilaf) luat./. 

ngay thing nam 	ngay ... thing ... nam 	, ngay .... thing nam 
Chting thirc chit. ky vita 	Nproi by quyen 

ngtrai lay quyen 	(Kg, ghi ro 119 ten) 	Nguiri Huge uy quyen 
(Kg, ghi ro hp ten va dong 	 (Kg, ghi 16 hp ten) 

diu) 



HigiNG DAN E4P MAU SO 13-HSB 

(1) Gbi day dti dia chi: St) nha, ngb (nOch, hem), thralls pho, to (them, x6m, ap), xa 
(phuemg, thi Wan), huyen (quan, thi xa, thanh pho), tinh (thanh ph()); trldrng hop ngubi uy quyin 
dang chap hanh hInh phat tit thi ghi ten trai giam, huyen (quart, thi xa, thanh 06), tinh (than!) pile.); 

s 	(2) Ghi ro n()i dung icy quyen nhu: Lam lc* thd tuc gi; nhan hO so Inking BIIXII (bao 
Om the BHYT) neu c6; nhan lucmg htru.hoac loci tro cap, the dO gi; doi the BHYT, thanh loan 
BHYT, dOi so, dieu chinh 	twang; diet] chitth so BIiXFI, the BHYT...Neu not dung tly quyen 
bao gOnt ca viec lam don thi ding phai ghi ro is by quyen lam don 

- Ngubi dtroc fly quyen khi den nhart ket qua phai xuat trinh chant), mirth thulhO chieuithe 
can.cudrc va nqp lai Giay uy quyen; 

• • 	.4 
- (-hay fly .quyen bang. tieng fluor ngoai phai ken' theo ban dick sang tieng Viet duqc 

cong chimp, chimg thuc; 

- Th&i.han by quyen do cac ben theta thuan, truerng hop khOng theta thuan thi theri han 
quyen co hieu luc la mOt nazn ke ttr ngay xac lap viec icy quyen. 

ChUng•thuc chic ky cita ngtrbi by quyen: La cluing thuc cCia chinh quyen dja phuong 
hoac cita Phong. Cong chUng hoac dm Thu tnrong trai giam, trai tam giam trong truang hop chap 
hanh hinh phat tu, bi tam giam hoac cua Dai sir quart Viet Nam hoac co quan dal din ngoai giao 
Viet Nam hoac ctia chinh quyen dia phuong or nuec not ngtrai twang dang cu tr6 trong taxiing 
hop cu tru b nuke ngoai (chi can xac nhan eta ky cita netKri uy quyen). 

- Trubng hopngubi ducoc icy quyen khong thuc hien thing nst:ii dung cam ket thi ngoai viec 
phai_ hoan tra 'al s6 tien a nhan khong dUng quy dinh con bi xir ly theo quy dinh cua phap luat. 

9 



TTI 

CQNG HOA XA HQI CHU NGHlA VIET NAM 
Nc 14p - Tkr do - Hanh phtic 

BAN KHAI 
Huang cht dg tru dai khi ngtroi cc:, cong tir tr'in 

1. H9 va ten ngtroi ca cong tir trAn: 	  

Sinh ngay thong nam 	• 	 NamiNti: 

Nguyen quail. 	  

Tr(' quan: 	  

ThuOc d6i tugng huong trg cap uu d5i (1): 	  

S6 s6 trg cAp (neu có): 	 TS; b suy giant MIA nang lao 
dQng: 	  

Tir tan ngay thing ... 

Theo giAy chirng tir s6... ngay thong nam ctia Oy ban nhan dan xft (plitreYng)... 

Trg cAp da nh'On den het thong 	nam...Mirc trg cap: 

2. Ho va ten nguiri nh4n mai tang phi: 	 

Sinh ngay thong nam 	 Nam/Na: 

Nguyen quan: 	  

Tri: guar': 	  

Quan hir voi ngtthi co cong vOi each mang tir tram 	 

3. H9 va ten nguiri nhlin trg cAp mOt lAn: 	 

Sinh ngay ... than ... nam 	Nam/Nit: 	 

Nguyen quan: 	  

Trio 

Quan h voi ngutri có Ong voi cAch mang tir tran: 	 

4. Than nhan ngubri co ding 

a) Danh sach than nhan (2)  

Nam TT H9 va ten . 	Tn.' quilt sinh  

— • • 
Quan he voi 	Nght Hoan canh hien tail 

n iroi c6 cen . n hi'?_p 	(3) 

2 

19 



b) Phan khai chi titt. 1.4 con ngtrai ca cong tir du 18 tu6i tro len clang ti6p tuc di h9c tai ca 
ses dao tao hoac bi khvet tat nang, khuyet tat (Jac biet nOrig.  

Thai diem ketcasa °hie duc dang thco hoc 

ihO thong Ten co-  sal 	 clAu di h9c 	 
TT 	 thac bac h9c 	 Thai gian H9 va 

ten 
Nam 
sin h 

Thai di&rn hi 
khuyet tat (4) 

• •• 

ngiry... thong... 

Xac nhan ctia xa, phubng 

ngay thang ... train ... 
Ngtroi khai 

(4, ghi re) hp va ten) 

   

Ong (bi) 	 .hien 
cu trti tai 

TM. UBND 
Quyin hqn, chirc vu ngtroi ky 

(Chia ky, clau) 
119 va ten 

Ghi 	Nguoi 06 ding truck khi tir trap thu6c doi tuang huerng trq cap met Ian (nguai 
hoat dang khang chin duck tang thuerng huan, huy chtrang, ngueri c6 cong gitip der cach mang 
ducrc tang huy chucmg) thi than nhan chi khai muc 1 va muc 2. 

(1) Ghi rO dbi tuong: thtrcmg binh, benh binh, than nhan liet si, ngubi hoat clang khang 
chitin giii phong dan tac... 

(2) Lap danh sach than nhan du lieu kien htrang tr9 cap tuit. 

(3) Ghi ra sting co don, khang nut nuong lira hoac con n16 coi ca cha mc. 

(4) Ghi r3 tbori diem. bi khuyet tat: dtkri 18 tu6i hi:4c tir du 18 tuei Ira len (twang hop 
kheng c6 con bi khuyet tat thi be cat nay). 



b 
CQNG IIOA HO CHO NGHIA VICT NAM 

DOc 	- Ttr do - Hanh ph tic 

BAN KHAI 
Dt nghj htrerng cite dO mai tang phi theo Nghi (link so 150/2006/ND-CP 

ngay 12 thing 12 nam 2006 cUa Chinh phti 

1. Phalli khai ve doi turfing 
Ho va ten:   	 Nam, net 
Ngay, thing, nam shill. 	  
Que gnarl. 	  
Vao Dang• 	 Chinh thitc: 	  
Nhap ngu (hoac tham gia khang chitin) ngity 	thing 	nam 	 
Dan.vi hoac ca-quan: 	  

ye gia dinh tit ngay 	thing 	nam 	  
Da tir trait ngay 	thing ..... nam 	 tai 	  

2. PhAn khai ve thin nhan ctia doi Wing 
Ho va ten- 	 Nam, nor. 
Ngay, Chang, tarn sinh: 	  
Que 
Nai clang 14 het khau thuang trit: 	  

Quan he voi ngutri cht 	  
• 

Nhfing 	cimg hang thira gom: 	  

3. Ngubi .dai di?n, co quan, to chin, don vi (di yeti tnrong hop khong can than n)han). 
Ho va ten ngu&i dai dien: 	 Nam sinh- 
C.ap 14c, chirc vy: 	  
Chiu trach nhietnkhai ve doi Wang tai diem (1) dva vao ho sa,13;,  11th, giay to.  hap phap 
khac c45 lien quan dm dyeing str do ca quan, don vi dang quail ly de xac nhan. 

Khai tai: 	  
Tot xin cam down Rn khai ten day la dime, nen sai toi hoan toart chiu trach nhiem 

utrac phap lust. 
.........., Ngery 	thang . . 116177 200.... 

Nguti dai di?hichai. 
ghi r2t hy ten) . 

Xac nh4n ctia Hoi CCB 
Oman, thj trait 

(1(,)",  ten, (king dau) 

Thti traang 
Co quan, to chino, 'flan vi 

(kj,  ten, &mg dau) 

d-f 
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